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MICROSOFT WORKS 6 FOR WINDOWS FOR DUMMIES

John Wiley & Sons Inc. Paperback. Book Condition: new. BRAND NEW, Microsoft Works 6 for Windows For
Dummies, David Kay, Maybe it's because it comes loaded on most PCs, but most people tend to miss the fact
that Microsoft Works 6 really is an amazing collection of stuff just what you might expect if the folks at
Microsoft told you they were going to give you "the works." Instead of blowing several hundred bucks on the
biggest and most muscle--bound word processor, database program, spreadsheet program, graphics, and
communication software out there, you can use Microsoft Works 6 to do it all for a lot less money (or for free!)
and with a lot less trouble. With Works you can create cool cards and crafts, design professional--looking
newsletters and flyers, manage your personal finances, send faxes, put together mass mailings, surf the Web,
manage your household, and a whole lot more. If you've got Microsoft Works on your computer but don't quite
know how to use it, then this is the book for you. This lighthearted guide gives you easy--to--follow instructions
and tips that'll have you up and running in no tim e with the skills and confidence you need to: Create
goodlooking documents Design and use spreadsheets Crunch numbers Set up group mailings with an address
database Have fun with charts and graphics Send and receive e--mail Explore the Internet Featuring clear, step-
-by--step instructions, helpful screen captures, and exercises, Microsoft Works 6 For Dummies covers all of
Works' powerful features. Among other things, you'll explore: Starting Works and familiarizing yourself with
Windows basics Address books, letters, envelopes, labels, mail merge, and other automated tasks available in
Works Word processing from typing and deleting to formatting, tables, and more Spreadsheets including
everything from entering data to creating and copying formulas...
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You May Also Like

Do This! Not That!: The Ultimate Handbook of Counterintuitive Parenting
Skyhorse Publishing. Paperback / softback. Book Condition: new. BRAND NEW, Do This! Not
That!: The Ultimate Handbook of Counterintuitive Parenting, Anna Glas, Ase Teiner, Malou

Y

Fickling, There are loads of books covering the basics of...
Save Book »

You Shouldn't Have to Say Goodbye: It's Hard Losing the Person You Love the
Most

Sourcebooks, Inc. Paperback / softback. Book Condition: new. BRAND NEW, You Shouldn't
Have to Say Goodbye: It's Hard Losing the Person You Love the Most, Patricia Hermes,

kP

Thirteen-year-old Sarah Morrow doesn't think much of the...
Save Book »

It's Just a Date: How to Get 'em, How to Read 'em, and How to Rock 'em
HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How
to Get 'em, How to Read 'em, and How to Rock 'em, Greg Behrendt, Amiira Ruotola-Behrendt,

kP

Afabulousnew guide to dating...
Save Book »

The Mystery of God s Evidence They Don t Want You to Know of (Paperback)
Createspace, United States, 2012. Paperback. Book Condition: New. 276 x 214 mm. Language:

Y

English . Brand New Book ***** Print on Demand *****.Save children s lives learn the discovery
of God Can we discover God?...
Save Book »

Would It Kill You to Stop Doing That?
Book Condition: New. Publisher/Verlag: Little, Brown Book Group | A Modern Guide to

kP

Manners | A laugh-out-loud guide to modern manners by acclaimed humorist, author, and
Vanity Fair columnist Henry Alford. | A few years...
Save Book »
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A Parent s Guide to STEM (Paperback)

U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm.
Language: English . Brand New Book ***** Print on Demand *****.This lively, colorful
guidebook provides everything you need to know

Read Book »

And You Know You Should Be Glad (Paperback)

HarperCollins Publishers Inc, United States, 2014. Paperback. Book Condition: New. Reprint.
201 x 132 mm. Language: English . Brand New Book ***** Print on Demand *****.A highly
personaland movingtrue story of friend-ship and

Read Book »

Environments for Outdoor Play: A Practical Guide to Making Space for Children
(New edition)

SAGE Publications Ltd. Paperback. Book Condition: new. BRAND NEW, Environments for
Outdoor Play: A Practical Guide to Making Space for Children (New edition), Theresa Casey,
'Theresa's book s full of lots of inspiring, practical, 'how

Read Book »

Write Better Stories and Essays: Topics and Techniques to Improve Writing
Skills for Students in Grades 6 - 8: Common Core State Standards Aligned
(Paperback)

Createspace Independent Publishing Platform, United States, 2012. Paperback. Book
Condition: New. 277 x 211 mm. Language: English . Brand New Book ***** Print on Demand
**E** Mr. George Smith, a children sbook author, has been

Read Book »

Children s Educational Book Junior Leonardo Da Vinci : An Introduction to the
Art, Science and Inventions of This Great Genius Age 7 8 9 10 Year-Olds. [British
English] (Paperback)

Createspace, United States, 2013. Paperback. Book Condition: New. 248 x 170 mm. Language:
English . Brand New Book ***** Print on Demand ***** ABOUT SMART READS for Kids . Love
Art, Love Learning Welcome. Designed to

Read Book »
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