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Weight: Editor's Summary the University basic computer practice tutorial (2) to three-dimensional the
information literacy training as a starting point. emphasis was placed on the student's ability and computer
skills. University practice of basic computer tutorial (2) is divided into two parts. The first part of the course
experiment. arranged according to the teaching of basic requirements 42 experiments around the 14
knowledge points. each experiment has the purpose of the experiment. the experimental environment.
experimental content and steps and after-school thinking and practice. The second part of the comprehensive
competence training. according to the teaching requirements. arrange a set of comprehensive competence
training for self-test after the end of the course. the students. The students last appendix for school spare
capacity curricular reference. Chapter 1. the first part of the course experiment computer directory start of the
basic operation of computers 1.1. 2.1 Windows XP operating system base. Close and basic fingering exercises 1.2
computer assembly used 1.3 BIOS settings Chapter 2 Basic Operation 2.2 file and folder management 2.3 the
basic operation of the installation of Windows XP Chapter 3 text the processing software Word3.1 document
basic operation 3.2 photo-text 3.3 form produced 4 the spreadsheet software Excel4.1 work table chart Chapter
5 4.3 data management 4.2 presentation software PowerPoint5.1 presentation creation and editing 5.2
presentation screenings. the use of animation and hyperlinks Chapter 6 common tools software 6.1
compression use of the use of the use...
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